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14.0 Division Fixture Scheduler

The Division Fixture Scheduler allows you to create fixtures for a single division for a full season. It
allows for two teams sharing a venue, either within the same division, or in different divisions so long
as the two divisions have the same number of teams (this is achieved by running the schedule for the
first division, and then duplicating the same schedule for the second division).

The Division Fixture Scheduler sets dates for your season, including allowing you to close dates on
which you do not wish to have any fixtures arranged.

Note: if you wish to try the Division Fixture Scheduler, we recommend you do so and see how the
fixture list produced suits you. It can always be deleted afterwards using the Mass Delete option (see
How to... Mass Delete Fixtures).

14.1 How to... Create a Division’s Fixtures using the Division Fixture Scheduler
Step 1: From “Admin Home”, click on “Fixture Wizard”.

Change or create your schedules. Use our scheduling

wizards, create your fixtures manually or upload from a Fixture Wizard
spreadsheet k

Step 2: Click on “Fixture Scheduler”.

The fixture scheduler will generate a schedule for the teams in this division and season. You will
select from predefined templates for this number of teams. This option is the fastest way to create a Fixture Scheduler
schedule for a single division and does not accommodate venue sharing between divisions R

Step 3: Select the Template of fixtures you wish (e.g. teams meeting each other twice).
Step 4: Click on “Next Step”

Fixture Scheduler Step 1 - Select Template

This is your first step to create a schedule for the teams that you have set up for this division and season. Select a template fram
the list below and then press next step

Template | 4 teams meeting 2 times, 2 shared venues Vl After changing wait for screen to refresh

Match: 1 1@2 4@3
Mateh: 2 4@1 @2
Match: 3 1@3 2@4
Match: 4 2@1 @4
Match: 5 2@3 1@4
Match: 6 @1 4@2

Step 5: Decide whether you want to allow for two teams to share a venue, or assign team numbers to
your teams.

Step 6: Click on “Yes” (to allow for Venue Sharing).

Fixture Scheduler Step 2 - Venue Sharing

Do you have any teams that play at the same venue and you would not like them both to play at home the same week? If you do
then press - yes

Do you want to assign your own team numbers to the teams for the template that you chose on the last step? You might want to do
this to force teams to play on the same week. If you do press - yes

If you want the system to allocate teams then press - no
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Note that in the example below teams 1 and 3 could share the same home venue, and so could
teams 2 and 4.

Fixture Scheduler Step 2 - Venue Sharing

This function is usually used for teams which share the same venue and you don't want them to play at home at the same time
unless they are playing each other. If you are not interested in venue sharing then goto the next step

In this step you will assign team names to the team numbers in the schedule template you have chosen. Press the process button
after changing the team numbers then go to the next step

Here is an example - if your teams "Red Team" and "Blue Team” can't play at the venue the same week and Teams 1 and 2 are
listed as teams which can share the same venue, you could make Red Team - Team Number 1 and Blue Team - Team Number 2

Next Step

template 4 teams meeting 2 times, 2 shared venues

Step 7: Swap over any teams required.

Assign team numbers to teams
Teams that can have the same venue are: 1 and 3, 2 and 4
Make the team numbers in the dropdowns match the teams then press update

TEAM NUMBER TEAM NAME

Arsenal
Chelsea

Liverpool

Manchester United

Step 8: Click “Update”.

=

Step 9: The screen refreshes with the swapped teams in their new positions. Once you have finished
swapping over any team numbers, click on “Next Step”.

TEAM NUMBER TEAM NAME

Arsenal

Liverpoal

Chelsea

Manchester United

If you have made changes make sure you press update before pressing next step

Match: 1 1@2 4@3
WMatch: 2 4@1 3@2
Match: 3 1@3 2@4
Watch: 4 2@1 @4
Match: 5 2@3 124
WMatch: 6 3@1 4@2
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Step 10: Select the first date of the season for your fixtures.

1. Select the date and time when the first match for this season will be played

5 9 oo [0 ]

Create gaps between fixtures to spread fixtures between the first match date and season end date Sun 16 r Check For
Aug 09 Yes

Step 11: Select the regular days/times for your fixtures (e.g. fixtures every Saturday at 3pm).

2. Set your repeating match times - these are the days of the week and times that all teams play each week

Hour  Minute am./p.m

Example 1: If you play every Wednesday at 7PM and Sunday at 1PM, in the first entry set Wednesday 7:00 PM and the second set
Sunday 1:00 PM. The order does not matter, you could put Sunday first

Example 2: If you play twice on Wednesday nights at TPM and 10PM, and twice on Thursdays at 8PM and 11PM, you would create
four entries

Step 12: Select any closed dates on which you do not want fixtures to be played.

3. Enter your closed dates

o

ay Month Year

27 = December v

N
o[

I

I

I

I

I

I

Enter the dates where you do NOT want fixtures to be played. The wizard will exclude these dates when generating the schedule
An example would be say on Christmas Day.

Step 13: When you have chosen your start date, regular days/times and any closed dates, click on

“Next Step”.
L
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Step 14: Check the dates produced for each set of fixtures and click “Next Step”.

<)

Fixture Scheduler Step 4 - Change Match Dates And Times

Make any adjustments to the match dates and times generated from the previous step
All teams will be scheduled to play on the following dates and times

If all the dates and times are the same you can go back to the previous step to set the repeating match dates and times rather than
to manually change each one

MATCH NUMBER DATE AND TIME -

il Sat 13 Dec 08 03:00 PM Edit
2 Sat 20 Dec 08 03:00 PM Edit
B Sat03 Jan 09 03:00 PM Edit
4 Sat 10 Jan 09 03:00 PK Edit
) Sat 17 Jan 09 03:00 FM Edit
6 Sat24 Jan 09 03:00 FK Edit

=]

Step 15: Check all the details are correct and click “Create the Fixtures”.

Step 16: Fu

Fixture Scheduler Step 5 - Checkpoint

Check the details below before generating your schedule. Check your match dates and your assigned teams

Teams that can have the same venue are: 1and 3, 2 and 4

TEAM NUMBER TEAM NAME

Your assigned teams

1 Arsenal

2 Liverpool

3 Chelsea

4 Manchester United

Your match dates and times, all teams play on these times

MATCH NUMBER DATE AND TIME

1 Sat13 Dec 08 03:00 PM
2 Sat20 Dec 08 03:00 PM
3 Sat03 Jan 09 03:00 PM
4 Sat10Jan 09 03:00 FM
5 Sat17 Jan 09 03:00 FM
3 Sat24 Jan 09 03:00 FM

Your format

Match: 1 1@2 4@3
Match: 2 4@ @2
Match: 3 1@3 2@4
Match: 4 2@1 @4
Match: § 2@3 1@4
Match: 6 3@1 4@2

[I-Time will confirm the fixture list has been produced. Click on “Next Step”.

Fixture Scheduler Congratulations
Your fixtures have been successfully created!

You can review your schedule by selecting Manual or Fixture List from the Fixture Wizard

Next Step
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Step 17: Click on “Fixture List".

If you want to see a list of your fixtures which you can filter by date or team then use this option. You
will be able to edit fixtures in here m
The fixtures you have just created are listed and you can check they are correct.
L=League fixture, Cup=Cup fixture
o ovmshoucron 55 conr o 5 condone oo
DATE AND TIME | STATUS [HOME TEAM LOCKED  |SCORE|AWAY TEAH LOCKED  |SCORE|VENUE APPROVED
Sal e Dec 08 Liverpool Arsenal Anfleld o
Sg:‘UEUUPEI?:C 08 Liverpool Chelsea Anfield EZ‘Itele
§3a'ln1nuljr:n 09 Arsenal Liverpool Emirates SZ‘Itele
L 33?0204:;” 09 Arsenal Chelsea Emirates EZ‘Itele

Note that in this fixture list, Arsenal (team 1) and Chelsea (team 3) are never at home on the
same date (so could share a venue). The same applies to Liverpool (team 2) and Manchester
United (team 4).

14.2 How to... Create a Second Division’s Fixtures using the Fixture Scheduler allowing for
Venue Sharing

Note: This section assumes you have just created one division's fixtures using the Division Fixture
Scheduler and that you have a second division which is of the same size, and you wish to produce a
fixture list with the same structure.

Steps 1-6: Select your Second Division and repeat steps 1-6.

In this example, we want to ensure Manchester United Reserves (Division Two) can share a venue
with Manchester United (Division One). As Manchester United had the fixture list for team 4, we need
to ensure Manchester United Reserves have the team 2 fixture list.

Step 7: Swap over any team numbers you wish to swap

Assign team numbers to teams
Teams that can have the same venue are” 1 and 3, 2 and 4

Make the tearn numbers in the dropdowns match the teams then press update

TEAM NUMBER TEAM NAME

Aston Villa

'El Everton
Manchester United Reserves
4 k Tottenham Hotspur

Step 8: Click “Update”

=
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The two teams swap over.

Assign team numbers to teams
Teams that can have the same venue are: 1 and 3, 2 and 4
Make the team nurnbers in the dropdowns match the teams then press update

TEAK NUMBER TEAM NAME

Aston Villa
Manchester United Reserves

Everton

Tottenham Hotspur

Step 9: once you have finished swapping over any team numbers, click on “Next Step”.

ious Step

Steps 10-17: Repeat steps 10-17 choosing the same starting date, regular days/times and, closed
dates and create your fixtures.

First Division

L=League fixture, Cup=Cup fixture

STATS
\TE AND TIKE TU! E TEAM OCKED CORI \

5'210103':,%1% 08 Liverpoal Arsenal Anfield Edelltele
e 08 Liverpoal Chelsea Anfield SO
ST e
S;IUDUB;S” * lTnE}tneEuhesIer L o Enelllele
33101005'3”] 09 Arsenal Liverpool Emirates Sﬂelltele
gg}JUDPJIT * lTnE}tneEuhester EEEE e Rt Eﬂeiltele
33}0107:;” * Llfneztnecuhester BIEEE e ot Siiltele
v Arsenal Chelsea Emirates i

Second Division

L=League fixture, Cup=Cup fixture

STATS
OME TEAR OCKED

STATS
B VENUE -

\TE
[} S0t Everton Tottenham Hotspur oodisan it
L SatiaDec panchester United Aston Villa 0ld Trafford e
[} SAL20Dec 8 Aston Villa Tottenham Hotspur Villa Park B
L SgtU1UDI9JI$n 0 Tottenham Hotspur Everton t’;f:i;e it Sg‘ltete
O
L ggg‘;;ﬁn 0 Tottenham Hotspur Aston Villa tz:ze flart E)cehltete
heisciat Astan Villa Everton villa Park i
L S?a.tu2[|4:ljn 0 .y:sn::;?er JIriEd Tottenham Hotspur 0Old Trafford E)g‘ltete

Note that the fixture lists produced for both divisions have either (but not both) Manchester United or
Manchester United Reserves to be at home on each date, allowing them to share the venue.
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