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14.0  Division Fixture Scheduler 
The Division Fixture Scheduler allows you to create fixtures for a single division for a full season. It 
allows for two teams sharing a venue, either within the same division, or in different divisions so long 
as the two divisions have the same number of teams (this is achieved by running the schedule for the 
first division, and then duplicating the same schedule for the second division).  

The Division Fixture Scheduler sets dates for your season, including allowing you to close dates on 
which you do not wish to have any fixtures arranged. 

Note: if you wish to try the Division Fixture Scheduler, we recommend you do so and see how the 
fixture list produced suits you. It can always be deleted afterwards using the Mass Delete option (see 
How to… Mass Delete Fixtures). 

14.1  How to… Create a Division’s Fixtures using the Division Fixture Scheduler 

Step 1: From “Admin Home”, click on “Fixture Wizard”.  

 

Step 2: Click on “Fixture Scheduler”. 

 

Step 3: Select the Template of fixtures you wish (e.g. teams meeting each other twice).  

Step 4: Click on “Next Step” 

 

Step 5: Decide whether you want to allow for two teams to share a venue, or assign team numbers to 
your teams. 

Step 6: Click on “Yes” (to allow for Venue Sharing). 
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Note that in the example below teams 1 and 3 could share the same home venue, and so could 
teams 2 and 4. 

 

Step 7: Swap over any teams required. 

 

Step 8: Click “Update”. 

 

Step 9: The screen refreshes with the swapped teams in their new positions. Once you have finished 
swapping over any team numbers, click on “Next Step”. 

 

 

 

 

 

 



 

Full-Time: Getting Started & Basic Options (v2.0)                 71      

Step 10: Select the first date of the season for your fixtures. 

 

Step 11: Select the regular days/times for your fixtures (e.g. fixtures every Saturday at 3pm). 

 

Step 12: Select any closed dates on which you do not want fixtures to be played. 

 

Step 13: When you have chosen your start date, regular days/times and any closed dates, click on 
“Next Step”. 
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Step 14: Check the dates produced for each set of fixtures and click “Next Step”. 

 

Step 15: Check all the details are correct and click “Create the Fixtures”. 

 

 

Step 16: Full-Time will confirm the fixture list has been produced. Click on “Next Step”. 

 



 

Full-Time: Getting Started & Basic Options (v2.0)                 73      

Step 17: Click on “Fixture List”. 

 

The fixtures you have just created are listed and you can check they are correct. 

 

Note that in this fixture list, Arsenal (team 1) and Chelsea (team 3) are never at home on the 
same date (so could share a venue). The same applies to Liverpool (team 2) and Manchester 
United (team 4). 

 
14.2  How to… Create a Second Division’s Fixtures using the Fixture Scheduler allowing for 
Venue Sharing 

Note: This section assumes you have just created one division’s fixtures using the Division Fixture 
Scheduler and that you have a second division which is of the same size, and you wish to produce a 
fixture list with the same structure. 

Steps 1-6: Select your Second Division and repeat steps 1-6. 

In this example, we want to ensure Manchester United Reserves (Division Two) can share a venue 
with Manchester United (Division One). As Manchester United had the fixture list for team 4, we need 
to ensure Manchester United Reserves have the team 2 fixture list. 

Step 7: Swap over any team numbers you wish to swap 

 

Step 8: Click “Update” 
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The two teams swap over. 

 

Step 9: once you have finished swapping over any team numbers, click on “Next Step”. 

 
 
Steps 10-17: Repeat steps 10-17 choosing the same starting date, regular days/times and, closed 
dates and create your fixtures.  
 
First Division 

 

Second Division 

 

Note that the fixture lists produced for both divisions have either (but not both) Manchester United or 
Manchester United Reserves to be at home on each date, allowing them to share the venue. 


